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1. áóßäèâÃîÈÿîÂëóä (DOCUMENT OVERVIEW) 

1.1 èòÖ×ùÜäñëÈÅ° (PURPOSE) 

ÿîÂëóäÚöĈĂË­îÙõÛóãäóãæñÿîöãÕèõÙöÂóäĂÚÂóäĂË­ÈóÚÝæõÖáòÔÒ°ëČóìäòÛÝú­ÜÐõÛòÖõÈóÚ ÿßøćîĂì­âöÅèóâÿÃ­óĂÉĀæñ
ëóâóä×ĂË­ÈóÚäñÛÛăÕ­îã¬óÈ×úÂÖ­îÈ Ì÷ćÈÉñâöÝæĂì­âöÂóäÜÐõÛòÖõÈóÚăÕ­îã¬óÈâöÜäñëõØÙõáóß 

1.2 ÃîÛÿÃÖ (SCOPE) 

ÿîÂëóäÚöĈ ĂË­ëČóìäòÛÝú­ÜÐõÛòÖõÈóÚäñÛÛ RMUTI Online Project Tracking ÃîÈâìóèõØãóæòãÿØÅāÚāæãöäóËâÈÅæ
îöëóÚÿØ¬óÚòĈÚ 

1.3 ÿîÂëóäî­óÈîõÈĀæñâóÖäÑóÚÖ¬óÈą ØöćÿÂöćãèÃ­îÈ (REFERENCE DOCUMENTS AND STANDARDS) 

1.) ABCs_SDD_RMUTI_V0.5_2014-10-21.docx 
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1. Ã­îâúæäñÛÛ (SYSTEM INFORMATION) 

2.1 ëõćÈĀèÕæ­îâĂÚÂóäßòÓÚóäñÛÛ 

ÃîÛÿÃÖĂÚÂóäßòÓÚóäñÛÛëóäëÚÿØéð ÃîÈäñÛÛ RMUTI Online Project Tracking (äñÛÛÖõÕÖóâāÅäÈÂóä
îîÚăæÚ°)   Ì÷ćÈâöîÈÅ°ÜäñÂîÛÕòÈÚöĈ 

1. Microsoft SharePoint 2013 
2. Microsoft SharePoint Designer 2013 
3. Microsoft SQL Server 2012  

 

2.2 System Detail 

äñÛÛ RMUTI Online Project Tracking (äñÛÛÖõÕÖóâāÅäÈÂóäîîÚăæÚ°)  ÜäñÂîÛÕ­èã ƛ āâÕúæìæòÂ ăÕ­ĀÂ¬ 

1. āâÕúæÂóäÿëÚîāÅäÈÂóä ÿßøćîãøćÚÃîÈÛÜäñâóÔāÅäÈÂóä  (Project Proposal for Request Budget Module) 
2. āâÕúæÂóäîÚùâòÖõÈÛÜäñâóÔāÅäÈÂóäĀæñĀÉ­ÈÝæÂóäîÚùâòÖõ (Approve Budget & Inform Module) 
3. āâÕúæÂóäÃîÿÜõÕāÅäÈÂóäÿßøćîĂË­ÈÛÜäñâóÔ Āæñ îÚùâòÖõäìòëāÅäÈÂóä(Project Execution Module) 
4. āâÕúæÂóäĀÉ­ÈÝæÂóäÉòÕØČóāÅäÈÂóä ÜäñÿâõÚÝæāÅäÈÂóä ĀæñäóãÈóÚ(Project Monitoring Module) 
5. āâÕúæÂóäĀÉ­ÈÿÖøîÚ (Notification Module) 

āÕãØòĈÈ ƛ āâÕúæìæòÂØČóÈóÚÜäñëóÚÂòÚÿÜĆÚÂäñÛèÚÂóäÖõÕÖóâāÅäÈÂóäîîÚăæÚ° ĀëÕÈÖóâäúÜáóßÕ­óÚæ¬óÈ 

áóß 2.1 ĀëÕÈÂäñÛèÚÂóäØČóÈóÚØöćÿÂõÕĂÚĀÖ¬æñāâÕúæ 
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ÂäñÛèÚÂóäØČóÈóÚìæòÂÃîÈäñÛÛÜäñÂîÛăÜÕ­èã 5 ÂäñÛèÚÂóä (Work Process) Ì÷ćÈâöÅèóâëòâßòÚÙ°ÂòÚ āÕãĀÖ¬æñ

ÂäñÛèÚÂóäâöäóãæñÿîöãÕÕòÈÚöĈ 

2.2.1 ÂäñÛèÚÂóäëä­óÈÿîÂëóäāÅäÈÂóä ĀæñÛòÚØ÷ÂÿÃ­óäñÛÛ (Collected Project Proposal) 

ÿÜĆÚÂäñÛèÚÂóäØöćîãú¬ĂÚ āâÕúæÂóäÿëÚîāÅäÈÂóä ÿßøćîãøćÚÃîÈÛÜäñâóÔāÅäÈÂóä  âöèòÖ×ùÜäñëÈÅ°ÿßøćîĂì­ÂóäãøćÚÿîÂëóä

ÃîîÚùâòÖõÈÛÜäñâóÔ ëóâóä×ØČóăÕ­āÕãëñÕèÂĀæñâöÂóäÛòÚØ÷Âîã¬óÈÿÜĆÚäñÛÛ ÜäñÂîÛÕ­èãÃòĈÚÖîÚÖ¬îăÜÚöĈ Åøî 

 

áóß 2.2.1  ĀëÕÈÂäñÛèÚÂóäëä­óÈÿîÂëóäāÅäÈÂóä ĀæñÛòÚØ÷ÂÿÃ­óäñÛÛ ÜäñÿáØë¬ÈÅČóä­îÈÉóÂéúÚã°ÂæóÈð ÚÅääóËëöâó 

 

áóß 2.2.2  ĀëÕÈÂäñÛèÚÂóäëä­óÈÿîÂëóäāÅäÈÂóä ĀæñÛòÚØ÷ÂÿÃ­óäñÛÛ ÜäñÿáØë¬ÈÅČóä­îÈÉóÂèõØãóÿÃÖîøćÚą 



ËøćîÿîÂëóä : SD15-231.1 Ýú­ÉòÕØČó : ABCs ìÚ­ó : 8 / 150 
ÜäñÿáØÿîÂëóä : User³s Manual ìÚ¬èãÈóÚ : RMUTI èòÚØöćßõâß° : Ƙƞ ß.Å. ƜƗ 

 

2.2.2 ÂäñÛèÚÂóäÖäèÉÿîÂëóäāÅäÈÂóä ĀæñîÚùâòÖõÈÛÜäñâóÔ (Summary Project Budget Request for 

Approval) 

ÿÜĆÚÂäñÛèÚÂóä Øöćîãú¬ĂÚāâÕúæÂóäÿëÚîāÅäÈÂóä ÿßøćîãøćÚÃîÈÛÜäñâóÔāÅäÈÂóä  âöèòÖ×ùÜäñëÈÅ° ÿßøćîîÚùâòÖõÿîÂëóä

ÃòĈÚÖ­Ú ĀæñîîÂäóãÈóÚÿßøćîë¬ÈßõÉóäÔóÃîîÚùâòÖõÈÛÜäñâóÔĂÚæČóÕòÛ×òÕăÜ ÜäñÂîÛÕ­èãÃòĈÚÖîÚÖ¬îăÜÚöĈ Åøî 

 
áóß 2.3 ĀëÕÈÂäñÛèÚÂóäÖäèÉÿîÂëóäāÅäÈÂóä Āæñ îÚùâòÖõÈÛÜäñâóÔ 

 

2.2.3 ÂäñÛèÚÂóäĀÉ­ÈÝæÂóäîÚùâòÖõÈÛÜäñâóÔ (Collect Project Budget Request Result) 

ÿÜĆÚÂäñÛèÚÂóäØöćîãú¬ĂÚ āâÕúæÂóäîÚùâòÖõÈÛÜäñâóÔāÅäÈÂóäĀæñĀÉ­ÈÝæÂóäîÚùâòÖõ âöèòÖ×ùÜäñëÈÅ°ÿßøćîÛòÚØ÷Â 

              äóãæñÿîöãÕÈÛÜäñâóÔØöćăÕ­äòÛÂóäîÚùâòÖõÉóÂë¬èÚÂæóÈ ĀæñĀÉ­ÈĀÂ¬Ýú­ÃîîÚùâòÖõāÅäÈÂóäĂì­ØäóÛ ÜäñÂîÛÕ­èã 

              ÃòĈÚÖîÚ ÕòÈÖ¬îăÜÚöĈ 

 

áóß 2.4 ĀëÕÈÂäñÛèÚÂóäĀÉ­ÈÝæÂóäîÚùâòÖõÈÛÜäñâóÔ 
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2.2.4   ÂäñÛèÚÂóäÃîÿÜõÕāÅäÈÂóä ĀæñÛòÚØ÷ÂäìòëāÅäÈÂóä (Starting a Project) 

ÿÜĆÚÂäñÛèÚÂóäØöćîãú¬ĂÚāâÕúæÃîÿÜõÕāÅäÈÂóäÿßøćîĂË­ÈÛÜäñâóÔ Āæñ îÚùâòÖõäìòëāÅäÈÂóä âöèòÖ×ùÜäñëÈÅ°ÿßøćîĂì­Ýú­ÕúĀæ

āÅäÈÂóä ĀÉ­ÈÿÜõÕāÅäÈÂóäÿßøćîÃîĂË­ÈÛÜäñâóÔØöćăÕ­äòÛîÚùâòÖõĀæ­è ĀæñäñÛÛÉñÛòÚØ÷ÂäìòëāÅäÈÂóä áóãìæòÈÉóÂ

îÚùâòÖõĂì­âöÂóäÿÜõÕāÅäÈÂóä Ì÷ćÈÜäñÂîÛÕ­èãÃòĈÚÖîÚÕòÈÖ¬îăÜÚöĈ 

 

áóß 2.5.1 ĀëÕÈÂäñÛèÚÂóäĀÉ­ÈÿÜõÕāÅäÈÂóäĀæñÛòÚØ÷ÂäìòëāÅäÈÂóä ÜäñÿáØÃîĀÉ­ÈÿÜõÕÉóÂéúÚã°ÂæóÈð ÚÅääóËëöâó 

 

áóß 2.5.2 ĀëÕÈÂäñÛèÚÂóäĀÉ­ÈÿÜõÕāÅäÈÂóäĀæñÛòÚØ÷ÂäìòëāÅäÈÂóä ÜäñÿáØÃîĀÉ­ÈÿÜõÕÉóÂèõØãóÿÃÖîøćÚą  
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2.2.5   ÂäñÛèÚÂóääóãÈóÚÝæÜÏõÛòÖõÂóäāÅäÈÂóä Āæñ ÂóäÖäèÉëîÛäóãÈóÚ (Monitoring Projects) 

ÿÜĆÚÂäñÛèÚÂóäØöćîãú¬ĂÚāâÕúæāâÕúæÂóäĀÉ­ÈÝæÂóäÉòÕØČóāÅäÈÂóä ÜäñÿâõÚÝæāÅäÈÂóä ĀæñäóãÈóÚ âöèòÖ×ùÜäñëÈÅ°

ÿßøćîĂì­Ýú­ÕúĀæāÅäÈÂóääóãÈóÚÝæÂóäÜÐõÛòÖõÈóÚÿßøćîĀÉ­ÈÝæÂóäĂË­ÈÛÜäñâóÔĀÖ¬æñăÖäâóë ĀæñĀÉ­ÈÝæĂÚÿËõÈÝæÝæõÖ

ÜäñÂîÛÕ­èã āÕãĂÚÂäñÛèÚÂóäÜäñÂîÛÕ­èãÃòĈÚÖîÚÖ¬îăÜÚöĈ Åøî 

 

áóß 2.6 ĀëÕÈÂäñÛèÚÂóäĀÉ­ÈäóãÈóÚÝæāÅäÈÂóä  
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3.  Features Description 

ÿâøćîÝú­ĂË­ÈóÚæÈËøćîÿÃ­óĂË­ÈóÚäñÛÛĀæ­è ìÚ­óÉîìæòÂÉñĀëÕÈĀâÚúÂóäĂË­ÈóÚĀÖÂÖ¬óÈÂòÚÖóâëõØÙõċÝú­ĂË­ÈóÚ ÕòÈÚöĈ 

ìÚ­óÉîìæòÂĀëÕÈÿâÚúÂóäĂË­ÈóÚÃîÈÿÉ­óìÚ­óØöćÂîÈÚāãÛóãĀæñĀÝÚÈóÚÛäõìóäĀÝÚ ĀæñÂóäÅæòÈ ÕòÈäúÜ 

 

ìÚ­óÉîìæòÂĀëÕÈÿâÚúÂóäĂË­ÈóÚÃîÈÿÉ­óìÚ­óØöć ÅÔñ ëČóÚòÂ ë×óÛòÚ ÂîÈ (OU Admin) ÕòÈäúÜ
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3.1 ÂäñÛèÚÂóäØČóÈóÚÃîÈÿîÂëóäāÅäÈÂóäÜäñÿáØ È.ƞ 
3.1.1 ÿîÂëóäāÅäÈÂóäÜäñÿáØÈÛÜäñâóÔĀÝ¬ÚÕõÚ 
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āÕãëäùÜÃòĈÚÖîÚÂóäØČóÈóÚÕòÈÚöĈ 

ÃòĈÚÖîÚØöć Ɲ ÛòÚØ÷ÂÝæÂóäÕČóÿÚõÚÈóÚ 

  

ÃòĈÚÖîÚØöć Ɨ ÉòÕØČóÿîÂëóäĀæñÃîäìòëÅČóä­îÈ 
ÃòĈÚÖîÚØöć Ƙ ãøćÚÖäèÉëîÛ èõØãóÿÃÖ ĀæñéúÚã°ÂæóÈîÚùâòÖõÿîÂëóä 
ÃòĈÚÖîÚØöć ƙ ÂäîÂÈÛÜäñâóÔîÚùâòÖõāÅäÈÂóä ĀæñĀÂ­ăÃÈÛÜäñâóÔÂóäÃî 
ÃòĈÚÖîÚØöć ƚ ãøćÚÃîîÚùâòÖõ èõØãóÿÃÖìäøîéúÚã°ÂæóÈîÚùâòÖõÈÛÜäñâóÔ 
ÃòĈÚÖîÚØöć ƛ ĀÉ­ÈÿÜõÕāÅäÈÂóä 
ÃòĈÚÖîÚØöć Ɯ ãøćÚÃîîÚùâòÖõÂóäĀÉ­ÈÿÜõÕāÅäÈÂóä 
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¶ ÃòĈÚÖîÚØöć Ɨ ÉòÕØČóÿîÂëóäĀæñÃîäìòëÅČóä­îÈ 
1. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin äñÛÛĀëÕÈìÚ­óĀäÂ 

 
 

2. ÅæõÂÿâÚú ÿëÚîāÅäÈÂóäĂìâ¬ > ÿëÚîāÅäÈÂóä È.ƚ È.ƛ È.ƞ  äñÛÛĀëÕÈäóãÂóäÃîÈāÅäÈÂóäØöćÃîîÚùâòÖõĂÚÅÔñØöćëòÈÂòÕ 
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¶ äñÛÛĀëÕÈäóãÂóäÃîÈāÅäÈÂóäØöćÃîîÚùâòÖõĂÚÅÔñØöćëòÈÂòÕ 

 

 

ÂäÔöÿæøîÂÂóä Create ÿßøćîÂäîÂĀÛÛàîä°â 

3. ÅæõÂæõÈÅ°    äñÛÛĀëÕÈìÚ­óÉîëČóìäòÛ Login ÃîÈ User 

 
  



ËøćîÿîÂëóä : SD15-231.1 Ýú­ÉòÕØČó : ABCs ìÚ­ó : 16 / 150 
ÜäñÿáØÿîÂëóä : User³s Manual ìÚ¬èãÈóÚ : RMUTI èòÚØöćßõâß° : Ƙƞ ß.Å. ƜƗ 

 

4. ÂäîÂ Username Āæñ Password ĀæñÂÕÜù¬â OK  äñÛÛĀëÕÈĀÛÛàîä°âÃîÈÿîÂëóä ëČóìäòÛÂäîÂÃ­îâúæ 
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5. ÂäîÂäóãæñÿîöãÕÿîÂëóä āÕãÿæøîÂÜäñÿáØÈÛÜäñâóÔÿÜĆÚ ÈÛÜäñâóÔĀÝ¬ÚÕõÚ ĀæñÂÕÜù¬â Save  
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¶ äñÛÛÛòÚØ÷ÂÃ­îâúæ ĀæñÿßõćâäóãÂóäĂìâ¬ÿÃ­óâóĂÚÿâÚúÿëÚîāÅäÈÂóäÈ.ƚ È.ƛ È.ƞ 

 
 

ÂäÔöÿæøîÂÂóä Download Template ÿßøćîÂäîÂÃ­îâúæĀæ­è Upload 

1. ÅæõÂæõÈÅ°    äñÛÛØČóÂóä Download ÿîÂëóä 
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2. ÿÜõÕÿîÂëóäØöćăÕ­ÉóÂÂóä Download äñÛÛĀëÕÈĀÛÛàîä°âÃîÈÿîÂëóä ëČóìäòÛÂäîÂÃ­îâúæ 

 
3. ÂäîÂäóãæñÿîöãÕÿîÂëóä ĀæñÂÕÜù¬â Save äñÛÛÛòÚØ÷ÂÃ­îâúæ 
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4. ÅæõÂæõÈÅ°   äñÛÛĀëÕÈìÚ­óÉîëČóìäòÛÂóä Upload Document 

 
5. ÅæõÂÜù¬â   ĀæñÿæøîÂăàæ°ÿîÂëóäëČóìäòÛÂóä Upload  äñÛÛĀëÕÈìÚ­óÉîëČóìäòÛÂóäÿæøîÂăàæ° ÅæõÂÜù¬â 

OK  
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7. äñÛÛÛòÚØ÷ÂÃ­îâúæ ĀæñÿßõćâäóãÂóäĂìâ¬ÿÃ­óâóĂÚÿâÚúÿëÚîāÅäÈÂóäÈ.ƚ È.ƛ È.ƞ 
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Á ÃòĈÚÖîÚØöć Ƙ ãøćÚÖäèÉëîÛ èõØãóÿÃÖ ĀæñéúÚã°ÂæóÈîÚùâòÖõÿîÂëóä 

1. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin äñÛÛĀëÕÈìÚ­óĀäÂ 

2. ÅæõÂÿâÚú ÿëÚîāÅäÈÂóäĂìâ¬ > ÿëÚîāÅäÈÂóä È.ƚ È.ƛ È.ƞ äñÛÛĀëÕÈäóãÂóäÃîÈāÅäÈÂóäØöćÃîîÚùâòÖõĂÚÅÔñØöćëòÈÂòÕ 

3. ÅæõÂæõÈÅ°    ÿßøćîÃîäìòëāÅäÈÂóä RequestID 

 

 
 

¶ äñÛÛĀÉ­ÈÿÖøîÚè¬ó Item updated successfully ßä­îâÂòÛ Generate RequestID Ăì­îòÖāÚâòÖõ 

 

 

 

4. ÅæõÂæõÈÅ°     ÉóÂÚòĈÚÂÕÜù¬â Start 
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ìæòÈÉóÂÂÕÜù¬â Start  

¶ 1.ÂäÔöë¬ÈÅČóä­îÈÉóÂèõØãóÿÃÖ 
- ĀëÕÈÂóäĀÉ­ÈÿÖøîÚìÚ­ó My Task ÃîÈ User Campus Policy and Planning  

¶ ÂäÔöë¬ÈÅČóä­îÈÉóÂéúÚã°ÂæóÈ 
- ĀëÕÈÂóäĀÉ­ÈÿÖøîÚìÚ­ó My Task ÃîÈ User Policy and Planning  

5. ÿÃ­óëú¬äñÛÛÕ­èã Campus  Policy and Planning äñÛÛĀëÕÈ Task ÈóÚëČóìäòÛßõÉóäÔóîÚùâòÖõ 

 

6. ìæòÈÉóÂØöćÅæõÂÜù¬â Edit ÉóÂÚòĈÚÅæõÂÜù¬â Approve äñÛÛÿÜæöćãÚë×óÚñÂóäÖäèÉÿîÂëóäßõÉóäÔó  ÉóÂ îãú¬äñìè¬óÈ

ÂóäßõÉóäÔó ÿÜĆÚ Ý¬óÚÂóäßõÉóäÔó Āæ­èäñÛÛØČóÂóäë¬È Workflow ëČóìäòÛßõÉóäÔóÿîÂëóä  ăÜãòÈ User Group : 

Policy and Planning āÕãìóÂÖ­îÈÂóäÕúæñÿîöãÕāÅäÈÂóäÅæõÂØöćæõÈÅ°ËøćîāÅäÈÂóä ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù Ăì­ÂäîÂĂÚ

Ë¬îÈ Comments Ì÷ćÈÉñăÜĀëÕÈĂÚÿâÚú ÿëÚîāÅäÈÂóäĂìâ¬ ÃîÈìâóãÿìÖùÂóäßõÉóäÔó 
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7. ÿâøćî Policy and Planning ÿÜõÕìÚ­ó My Task ĀæñØČóÂóäÅæõÂÜù¬â Approve äñÛÛÿÜæöćãÚë×óÚñÂóäÖäèÉÿîÂëóä
ßõÉóäÔó  ÉóÂ îãú¬äñìè¬óÈÂóäßõÉóäÔóÿîÂëóä ÿÜĆÚ Ý¬óÚÂóäßõÉóäÔóÿîÂëóä  āÕãìóÂÖ­îÈÂóäÕúæñÿîöãÕāÅäÈÂóä
ÅæõÂØöćæõÈÅ°ËøćîāÅäÈÂóä ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù Ăì­ÂäîÂĂÚË¬îÈ Comments Ì÷ćÈÉñăÜĀëÕÈĂÚÿâÚú ÿëÚîāÅäÈÂóäĂìâ¬ 
ÃîÈìâóãÿìÖùÂóäßõÉóäÔó 

 

8. äñÛÛîîÂäóãÈóÚÅČóÃîÖòĈÈ (äñÛÛîîÂäóãÈóÚÅČóÃîÖòĈÈăÕ­ÂĆÖ¬îÿâøćî User Policy and Planning ØČóÂóä Approve Āæ­è
ÿØ¬óÚòĈÚ) 
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9. ĀÖ¬×­óìóÂ User Campus Policy and Planning ìäøî Policy and Planning ÅæõÂ Reject ÚòĈÚ äñÛÛÿÜæöćãÚ

ë×óÚñÂóäÖäèÉÿîÂëóäßõÉóäÔó  ÉóÂ îãú¬äñìè¬óÈÂóäßõÉóäÔó ÿÜĆÚ ăâ¬Ý¬óÚÂóäßõÉóäÔó ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù 

Ăì­ÂäîÂĂÚË¬îÈ Comments Ì÷ćÈÉñăÜĀëÕÈĂÚÿâÚú ÿëÚîāÅäÈÂóäĂìâ¬ ÃîÈìâóãÿìÖùÂóäßõÉóäÔó 

 
10. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin ÿßøćîØČóÂóäĀÂ­ăÃÿîÂëóäĀæñãøćÚÖäèÉëîÛĂìâ¬ āÕã ÅæõÂæõÈÅ°ÃîÈÿîÂëóä äñÛÛÿÜõÕ

ÿîÂëóä 
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11. ĀÂ­ăÃÿîÂëóä ÉóÂÚòĈÚØČóÂóäÛòÚØ÷ÂÿîÂëóä äñÛÛÛòÚØ÷ÂÿîÂëóäæÈĂÚäñÛÛ Āæ­èÅæõÂ  

 
12. ë×óÚñāÅäÈÂóäÿÜæöćãÚÉóÂ ăâ¬Ý¬óÚÂóäßõÉóäÔó ÿÜĆÚ îãú¬äñìè¬óÈÂóäßõÉóäÔó āÕãUser Campus  Policy and 

Planning ăÕ­äòÛÂóäĀÉ­ÈÿÖøîÚØöćìÚ­ó My Task ÿßøćîĂì­ăÜØČóÂóä Review ĀæñîÚùâòÖõÿîÂëóäîöÂÅäòĈÈ 

 

 

 

13. ÕČóÿÚõÚÂóäÖóâ Ã­î ƛ-ƗƘ îöÂÅäòĈÈ 
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Á ÃòĈÚÖîÚØöć ƙ ÂäîÂÈÛÜäñâóÔîÚùâòÖõāÅäÈÂóä ĀæñĀÂ­ăÃÈÛÜäñâóÔÂóäÃî 

Ɨ. ÿÃ­óëú¬äñÛÛÕ­èã Policy and Planning äñÛÛĀëÕÈìÚ­ó My Task  

2. ÅæõÂÿâÚú îÚùâòÖõāÅäÈÂóäĂìâ¬ > îÚùâòÖõāÅäÈÂóä È.ƚ È.ƛ È.ƞ äñÛÛĀëÕÈäóãÂóäÃîÈāÅäÈÂóäØòĈÈìâÕ 

 
 

3. ÅæõÂæõÈÅ°  ÃîÈāÅäÈÂóäØöćÖ­îÈÂóäîÚùâòÖõÈÛ äñÛÛĀëÕÈäóãæñÿîöãÕÃîÈāÅäÈÂóä 

 
 

 

4. ÅæõÂÜù¬â                       äñÛÛĀëÕÈìÚ­óÉîëČóìäòÛÂóäĀÂ­ăÃÈÛÜäñâóÔØöćîÚùâòÖõ 
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5. ÂäîÂÉČóÚèÚÿÈõÚÈÛÜäñâóÔØöćîÚùâòÖõ ÂÕÜù¬â Save äñÛÛÉñĀëÕÈÉČóÚèÚÿÈõÚØöćăÕ­äòÛîÚùâòÖõĂì­ÂòÛ User OU Admin Āæñ 

Campus Policy and Planning ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù Ăì­ÂäîÂĂÚË¬îÈ Comments Ì÷ćÈÉñăÜĀëÕÈĂÚÿâÚú ÿëÚîāÅäÈÂóä

Ăìâ¬ ÃîÈìâóãÿìÖùÂóä Āæñ ÿâÚúîÚùâòÖõāÅäÈÂóäĂìâ¬ îÚùâòÖõÈÛÜäñâóÔ 

 
6. User OU Admin ØČóÂóäÖäèÉëîÛè¬óÉČóÚèÚÿÈõÚØöćîÚùâòÖõÖäÈÂòÚìäøîăâ¬ ×­óìóÂăâ¬ÖäÈÂòÚ ÅæõÂĀÂ­ăÃÈÛÜäñâóÔ ÉóÂÚòĈÚÂÕ

Üù¬â ÛòÚØ÷Â  

Step 1 
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 Step 2 

  

Step 3 
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Á ÃòĈÚÖîÚØöć ƚ ãøćÚÃîîÚùâòÖõ èõØãóÿÃÖìäøîéúÚã°ÂæóÈîÚùâòÖõÈÛÜäñâóÔ 

1. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin äñÛÛĀëÕÈìÚ­óĀäÂ 
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3. ÅæõÂæõÈÅ°    

 

 

 

ìæòÈÉóÂÂÕæõÈÅ° ãøćÚÃîîÚùâòÖõ Āæ­è ÿÂõÕÝæÕòÈÚöĈ 

¶ ÂäÔöë¬ÈÅČóä­îÈÉóÂèõØãóÿÃÖ 
- ĀëÕÈÂóäĀÉ­ÈÿÖøîÚìÚ­ó My Task ÃîÈUser Campus Policy and Planning  

¶ ÂäÔöë¬ÈÅČóä­îÈÉóÂéúÚã°ÂæóÈ 
- ĀëÕÈÂóäĀÉ­ÈÿÖøîÚìÚ­ó My Task ÃîÈUser Policy and Planning  
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4. ÂäÔöØöćÿÜĆÚÅČóä­îÈÉóÂèõØãóÿÃÖ ÿÃ­óëú¬äñÛÛÕ­èã Campus  Policy and Planning äñÛÛĀëÕÈ Task ÈóÚëČóìäòÛ
ßõÉóäÔóîÚùâòÖõ ĀÖ¬×­óÿÜĆÚ ÅČóä­îÈÉóÂéúÚã°ÂæóÈ ÿÃ­óëú¬äñÛÛÕ­èã Policy and Planning äñÛÛĀëÕÈ Task ÈóÚëČóìäòÛ
ßõÉóäÔóîÚùâòÖõÿË¬ÚÂòÚ 

 
 

5. ÅæõÂØöćāÅäÈÂóä ÉóÂÚòĈÚ ÅæõÂÜù¬â Approve äñÛÛÿÜæöćãÚë×óÚñÂóäßõÉóäÔóîÚùâòÖõ  ÉóÂ îãú¬äñìè¬óÈÂóäîÚùâòÖõ ÿÜĆÚ 
Ý¬óÚÂóäîÚùâòÖõ ÉóÂÚòĈÚāÅäÈÂóäĀëÕÈĂÚÿâÚú ĀÉ­ÈÿÜõÕāÅäÈÂóä āÕãìóÂÖ­îÈÂóäÕúæñÿîöãÕāÅäÈÂóäÅæõÂØöćæõÈÅ°Ëøćî
āÅäÈÂóä āÕãìóÂÖ­îÈÂóäÕúæñÿîöãÕāÅäÈÂóäÅæõÂØöćæõÈÅ°ËøćîāÅäÈÂóä ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù Ăì­ÂäîÂĂÚË¬îÈ 
Comments Ì÷ćÈÉñăÜĀëÕÈĂÚÿâÚú ÿëÚîāÅäÈÂóäĂìâ¬ ÃîÈìâóãÿìÖùÂóäßõÉóäÔó 
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6. ĀÖ¬×­óìóÂ User Campus Policy and Planning ìäøî Policy and Planning ÅæõÂ Reject ÚòĈÚ äñÛÛÿÜæöćãÚ

ë×óÚñÂóäßõÉóäÔóîÚùâòÖõ  ÉóÂ îãú¬äñìè¬óÈÂóäîÚùâòÖõ  ÿÜĆÚ ăâ¬Ý¬óÚÂóäîÚùâòÖõ ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù Ăì­ÂäîÂĂÚ

Ë¬îÈ Comments Ì÷ćÈÉñăÜĀëÕÈĂÚÿâÚú ÿëÚîāÅäÈÂóäĂìâ¬ ÃîÈìâóãÿìÖùÂóäßõÉóäÔó   

 

7. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin ÿßøćîØČóÂóäĀÂ­ăÃÿîÂëóäĀæñãøćÚÖäèÉëîÛĂìâ¬ āÕã ÅæõÂæõÈÅ°ÃîÈÿîÂëóä äñÛÛÿÜõÕ

ÿîÂëóä 
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8. ĀÂ­ăÃÿîÂëóä ÉóÂÚòĈÚØČóÂóäÛòÚØ÷ÂÿîÂëóä äñÛÛÛòÚØ÷ÂÿîÂëóäæÈĂÚäñÛÛ Āæ­èÅæõÂ  
 

 
 

 
9. ë×óÚñāÅäÈÂóäÿÜæöćãÚÉóÂ ăâ¬Ý¬óÚÂóäßõÉóäÔó ÿÜĆÚ îãú¬äñìè¬óÈÂóäîÚùâòÖõ āÕã User Campus  Policy and 

Planning ìäøî Policy and Planning  ăÕ­äòÛÂóäĀÉ­ÈÿÖøîÚØöćìÚ­ó My Task ÿßøćîĂì­ăÜØČóÂóä Review ĀæñîÚùâòÖõ
ÿîÂëóäîöÂÅäòĈÈ 

 

 

10. ÕČóÿÚõÚÂóäÖóâ Ã­î ƙ-Ɵ îöÂÅäòĈÈ 
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Á ÃòĈÚÖîÚØöć ƛ ĀÉ­ÈÿÜõÕāÅäÈÂóä 
1. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin äñÛÛĀëÕÈìÚ­óĀäÂ 

2. ÅæõÂÿâÚú ĀÉ­ÈÿÜõÕāÅäÈÂóä äñÛÛĀëÕÈäóãÂóäāÅäÈÂóäØöćăÕ­äòÛÈÛÜäñâóÔ 

 

 

3. ÅæõÂæõÈÅ° ÃîÈāÅäÈÂóäØöćÖ­îÈÂóäĀÉ­ÈÿÜõÕ äñÛÛĀëÕÈäóãæñÿîöãÕÃîÈāÅäÈÂóäßä­îâÂòÛÖóäóÈ

ĀÝÚÂóäĂË­É¬óãÈÛÜäñâóÔĀÖ¬æñăÖäâóë äèâ 4 ăÖäâóë 

 

 

 

 

 



ËøćîÿîÂëóä : SD15-231.1 Ýú­ÉòÕØČó : ABCs ìÚ­ó : 35 / 150 
ÜäñÿáØÿîÂëóä : User³s Manual ìÚ¬èãÈóÚ : RMUTI èòÚØöćßõâß° : Ƙƞ ß.Å. ƜƗ 

 

4. ÂäîÂäóãæñÿîöãÕĀÝÚÂóäĂË­É¬óã ÉóÂÚòĈÚ ÂÕÜù¬âÛòÚØ÷Â äñÛÛØČóÂóäÛòÚØ÷ÂĀÝÚÂóäĂË­É¬óãāÅäÈÂóä 
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Á ÃòĈÚÖîÚØöć 6 ãøćÚÃîîÚùâòÖõÂóäĀÉ­ÈÿÜõÕāÅäÈÂóä 

Ɨ. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin äñÛÛĀëÕÈìÚ­óĀäÂ 

2. ÅæõÂÿâÚú ĀÉ­ÈÿÜõÕāÅäÈÂóä äñÛÛĀëÕÈäóãÂóäāÅäÈÂóäØöćăÕ­äòÛÈÛÜäñâóÔ 

 

3. ÅæõÂāÅäÈÂóäØöćÖ­îÈÂóäĀÉ­ÈÿÜõÕ ÉóÂÚòĈÚÂÕÜù¬â ĀÉ­ÈÿäõćâāÅäÈÂóä  

 



ËøćîÿîÂëóä : SD15-231.1 Ýú­ÉòÕØČó : ABCs ìÚ­ó : 37 / 150 
ÜäñÿáØÿîÂëóä : User³s Manual ìÚ¬èãÈóÚ : RMUTI èòÚØöćßõâß° : Ƙƞ ß.Å. ƜƗ 

 

ìæòÈÉóÂÂÕÜù¬â ĀÉ­ÈÿäõćâāÅäÈÂóä ÿÂõÕÝæÕòÈÚöĈ 

¶ ÂäÔöë¬ÈÅČóä­îÈÉóÂèõØãóÿÃÖ 
- ĀëÕÈÂóäĀÉ­ÈÿÖøîÚìÚ­ó My Task ÃîÈUser Campus Policy and Planning  

¶ ÂäÔöë¬ÈÅČóä­îÈÉóÂéúÚã°ÂæóÈ 
- ĀëÕÈÂóäĀÉ­ÈÿÖøîÚìÚ­ó My Task ÃîÈUser Policy and Planning  

ƚ. ÂäÔöØöćÿÜĆÚÅČóä­îÈÉóÂèõØãóÿÃÖ ÿÃ­óëú¬äñÛÛÕ­èã Campus  Policy and Planning äñÛÛĀëÕÈ Task ÈóÚëČóìäòÛßõÉóäÔó
îÚùâòÖõ ĀÖ¬×­óÿÜĆÚ ÅČóä­îÈÉóÂéúÚã°ÂæóÈ ÿÃ­óëú¬äñÛÛÕ­èã Policy and Planning äñÛÛĀëÕÈ Task ÈóÚëČóìäòÛßõÉóäÔóîÚùâòÖõ
ÿË¬ÚÂòÚ 

 

5. ÅæõÂØöćāÅäÈÂóä ÉóÂÚòĈÚ ÅæõÂÜù¬â Approve äñÛÛÉñäñÛÛÕČóÿÚõÚÂóäëä­óÈäìòëāÅäÈÂóäÖóâāÅäÈëä­óÈ ĀæñÂóäĀÉ­ÈÿÜõÕ

āÅäÈÂóäÉñÖ­îÈÝ¬óÚÂóäîÚùâòÖõÉóÂéúÚã°ÂæóÈĀæ­èÿØ¬óÚòĈÚ āÅäÈÂóäÉ÷ÈÉñĀëÕÈĂÚÿâÚú ä́óãÈóÚÝæÂóäÕČóÿÚõÚÈóÚāÅäÈÂóä È.ƞµ 

āÕãìóÂÖ­îÈÂóäÕúæñÿîöãÕāÅäÈÂóäÅæõÂØöćæõÈÅ°ËøćîāÅäÈÂóä ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù Ăì­ÂäîÂĂÚË¬îÈ Comments Ì÷ćÈÉñăÜĀëÕÈ

ĂÚÿâÚú ĀÉ­ÈÿÜõÕāÅäÈÂóä ÃîÈìâóãÿìÖùÂóäĀÉ­ÈÿÜõÕāÅäÈÂóä 
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Ɯ. ĀÖ¬×­óìóÂ User Campus Policy and Planning ìäøî Policy and Planning ÅæõÂ Reject ÚòĈÚ äñÛÛÿÜæöćãÚë×óÚñÂóäÖäèÉ

ÿîÂëóäßõÉóäÔó  ÉóÂ îãú¬äñìè¬óÈÂóäßõÉóäÔó ÿÜĆÚ ăâ¬Ý¬óÚÂóäßõÉóäÔó ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù Ăì­ÂäîÂĂÚË¬îÈ Comments 

Ì÷ćÈÉñăÜĀëÕÈĂÚÿâÚú ĀÉ­ÈÿÜõÕāÅäÈÂóä ÃîÈìâóãÿìÖùÂóäĀÉ­ÈÿÜõÕāÅäÈÂóä 

 

7. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin ÿßøćîØČóÂóäĀÂ­ăÃĀÛÛĀÝÚÂóäÕČóÿÚõÚāÅäÈÂóä 

8. ĀÂ­ăÃäóãæñÿîöãÕÃîÈĀÝÚ ÉóÂÚòĈÚ ÅæõÂÜù¬â ãøćÚĀÉ­ÈÿÜõÕāÅäÈÂóäĂìâ¬ 

9. ë×óÚñāÅäÈÂóäÿÜæöćãÚÉóÂ ăâ¬Ý¬óÚÂóäßõÉóäÔó ÿÜĆÚ îãú¬äñìè¬óÈÂóäîÚùâòÖõ āÕã User Campus  Policy and Planning 

ìäøî Policy and Planning  ăÕ­äòÛÂóäĀÉ­ÈÿÖøîÚØöćìÚ­ó My Task ÿßøćîĂì­ăÜØČóÂóä Review ĀæñîÚùâòÖõÿîÂëóäîöÂÅäòĈÈ 

10. ÕČóÿÚõÚÂóäÖóâÃ­î ƚ-Ɵ îöÂÅäòĈÈ 
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1. ÃòĈÚÖîÚØöć 7 ÛòÚØ÷ÂÝæÂóäÕČóÿÚõÚÈóÚ 

1. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin äñÛÛĀëÕÈìÚ­óĀäÂ 

2. ÅæõÂÿâÚú äóãÈóÚÝæÂóäÕČóÿÚõÚÈóÚ È.ƞ äñÛÛĀëÕÈäóãÂóäÃîÈāÅäÈÂóäØöćÝ¬óÚÂóäÿëÚîÃîÈÛÜäñâóÔ 

 

3. ÅæõÂ ÃîÈāÅäÈÂóäØöćÖ­îÈÂóääóãÈóÚÝæ äñÛÛĀëÕÈäóãæñÿîöãÕĀÝÚÂóäĂË­É¬óãāÅäÈÂóä

ØöćăÕ­ÂäîÂăè­ÖîÚĀÉ­ÈÿÜõÕāÅäÈÂóä 
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4. ÂäîÂÉČóÚèÚÖóâäóãÂóäÃîÈÂóäĂË­É¬óãÈÛÜäñâóÔ ìóÂâöìâóãÿìÖù Ăì­ÂäîÂæÈĂÚË¬îÈìâóãÿìÖù 

ÉóÂÚòĈÚÂÕÜù¬â Save Draft äñÛÛØČóÂóäÛòÚØ÷ÂÅ¬óĂË­É¬óã  

- ÂóäÂÕÜù¬â Save Draft ëóâóä×ÂæòÛâóĀÂ­ăÃăÕ­îöÂ 

- ÂóäÂÕÜù¬â Submit ăâ¬ëóâóä×ĀÂ­ăÃăÕ­Āæ­è ĀæñÉñĀëÕÈĂì­ÂäîÂĂÚăÖäâóë×òÕăÜ  

 

5. ÂäîÂäóãÉ¬óãÈÛÜäñâóÔĂì­ÅäÛØùÂăÖäâóë ĀæñÂÕÜù¬â Submit äñÛÛØČóÂóäÛòÚØ÷ÂĀÝÚÅ¬óĂË­É¬óã ĀæñĀëÕÈĂÚ

äóãÈóÚ ĀæñÉñÃ÷ĈÚë×óÚñëČóÿäĆÉ 
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3.1.2 ÿîÂëóäāÅäÈÂóäÜäñÿáØÈÛÜäñâóÔäóãăÕ­, ĀÝ¬ÚÕõÚ (ÚîÂĀÝÚ), äóãăÕ­ (ÚîÂĀÝÚ), 
äóãăÕ­ (ÛäõìóäëõÚØäòßã°), ÈÛÜäñâóÔÿÈõÚîøćÚ 

 
 

 
 

āÕãëäùÜÃòĈÚÖîÚÂóäØČóÈóÚÕòÈÚöĈ 

ÃòĈÚÖîÚØöć Ɨ ÉòÕØČóÿîÂëóäĀæñÃîäìòëÅČóä­îÈ 

ÃòĈÚÖîÚØöć Ƙ ãøćÚÃîîÚùâòÖõ èõØãóÿÃÖìäøîéúÚã°ÂæóÈîÚùâòÖõÈÛÜäñâóÔ 

ÃòĈÚÖîÚØöć 3 ĀÉ­ÈÿÜõÕāÅäÈÂóä 

ÃòĈÚÖîÚØöć 4 ãøćÚÃîîÚùâòÖõÂóäĀÉ­ÈÿÜõÕāÅäÈÂóä 

ÃòĈÚÖîÚØöć 5 ÛòÚØ÷ÂÝæÂóäÕČóÿÚõÚÈóÚ 
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¶ ÃòĈÚÖîÚØöć Ɨ ÉòÕØČóÿîÂëóäĀæñÃîäìòëÅČóä­îÈ 
1. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin äñÛÛĀëÕÈìÚ­óĀäÂ 

 
 

2. ÅæõÂÿâÚú ÿëÚîāÅäÈÂóäĂìâ¬ > ÿëÚîāÅäÈÂóä È.ƚ È.ƛ È.ƞ  äñÛÛĀëÕÈäóãÂóäÃîÈāÅäÈÂóäØöćÃîîÚùâòÖõĂÚÅÔñØöćëòÈÂòÕ 
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¶ äñÛÛĀëÕÈäóãÂóäÃîÈāÅäÈÂóäØöćÃîîÚùâòÖõĂÚÅÔñØöćëòÈÂòÕ 

 

 

ÂäÔöÿæøîÂÂóä Create ÿßøćîÂäîÂĀÛÛàîä°â 

1. . ÅæõÂæõÈÅ°    äñÛÛĀëÕÈìÚ­óÉîëČóìäòÛ Login ÃîÈ User 
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2. ÂäîÂ Username Āæñ Password ĀæñÂÕÜù¬â OK  äñÛÛĀëÕÈĀÛÛàîä°âÃîÈÿîÂëóä ëČóìäòÛÂäîÂÃ­îâúæ 
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3. ÂäîÂäóãæñÿîöãÕÿîÂëóä āÕãÿæøîÂÜäñÿáØÈÛÜäñâóÔØöćăâ¬ĂË¬ ÈÛÜäñâóÔĀÝ¬ÚÕõÚ ĀæñÂÕÜù¬â Save  

 

  



ËøćîÿîÂëóä : SD15-231.1 Ýú­ÉòÕØČó : ABCs ìÚ­ó : 46 / 150 
ÜäñÿáØÿîÂëóä : User³s Manual ìÚ¬èãÈóÚ : RMUTI èòÚØöćßõâß° : Ƙƞ ß.Å. ƜƗ 

 

¶ äñÛÛÛòÚØ÷ÂÃ­îâúæ ĀæñÿßõćâäóãÂóäĂìâ¬ÿÃ­óâóĂÚÿâÚúÿëÚîāÅäÈÂóäÈ.ƚ È.ƛ È.ƞ 

 
 

ÂäÔöÿæøîÂÂóä Download Template ÿßøćîÂäîÂÃ­îâúæĀæ­è Upload 

1. ÅæõÂæõÈÅ°    äñÛÛØČóÂóä Download ÿîÂëóä 
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2. ÿÜõÕÿîÂëóäØöćăÕ­ÉóÂÂóä Download äñÛÛĀëÕÈĀÛÛàîä°âÃîÈÿîÂëóä ëČóìäòÛÂäîÂÃ­îâúæ 

 
3. ÂäîÂäóãæñÿîöãÕÿîÂëóä ĀæñÂÕÜù¬â Save äñÛÛÛòÚØ÷ÂÃ­îâúæ 
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4. ÅæõÂæõÈÅ°   äñÛÛĀëÕÈìÚ­óÉîëČóìäòÛÂóä Upload Document 

 
 

5. ÅæõÂÜù¬â   ĀæñÿæøîÂăàæ°ÿîÂëóäëČóìäòÛÂóä Upload  äñÛÛĀëÕÈìÚ­óÉîëČóìäòÛÂóäÿæøîÂăàæ° ÅæõÂÜù¬â 

OK  
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6. äñÛÛĀëÕÈìÚ­óÉîëČóìäòÛÂäîÂäóãæñÿîöãÕÃîÈÿîÂëóä ÂäîÂäóãæñÿîöãÕ ĀæñÂÕÜù¬â Save  

 

7. äñÛÛÛòÚØ÷ÂÃ­îâúæ ĀæñÿßõćâäóãÂóäĂìâ¬ÿÃ­óâóĂÚÿâÚúÿëÚîāÅäÈÂóäÈ.ƚ È.ƛ È.ƞ 
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Á ÃòĈÚÖîÚØöć 2 ãøćÚÃîîÚùâòÖõ èõØãóÿÃÖìäøîéúÚã°ÂæóÈîÚùâòÖõÈÛÜäñâóÔ 

1. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin äñÛÛĀëÕÈìÚ­óĀäÂ 

2. ÅæõÂÿâÚú ÿëÚîāÅäÈÂóäĂìâ¬ > ÿëÚîāÅäÈÂóä È.ƚ È.ƛ È.ƞ äñÛÛĀëÕÈäóãÂóäÃîÈāÅäÈÂóäØöćÃîîÚùâòÖõĂÚÅÔñØöćëòÈÂòÕ 

3. ÅæõÂæõÈÅ°    ÿßøćîÃîäìòëāÅäÈÂóä RequestID 

 

 
 

¶ äñÛÛĀÉ­ÈÿÖøîÚè¬ó Item updated successfully ßä­îâÂòÛ Generate RequestID Ăì­îòÖāÚâòÖõ 

 
4. ÅæõÂæõÈÅ°    
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ìæòÈÉóÂÂÕæõÈÅ° ãøćÚÃîîÚùâòÖõ Āæ­è ÿÂõÕÝæÕòÈÚöĈ 

¶ ÂäÔöë¬ÈÅČóä­îÈÉóÂèõØãóÿÃÖ 
- ĀëÕÈÂóäĀÉ­ÈÿÖøîÚìÚ­ó My Task ÃîÈUser Campus Policy and Planning  

¶ ÂäÔöë¬ÈÅČóä­îÈÉóÂéúÚã°ÂæóÈ 
- ĀëÕÈÂóäĀÉ­ÈÿÖøîÚìÚ­ó My Task ÃîÈUser Policy and Planning 

 

5. ÂäÔöØöćÿÜĆÚÅČóä­îÈÉóÂèõØãóÿÃÖ ÿÃ­óëú¬äñÛÛÕ­èã Campus  Policy and Planning äñÛÛĀëÕÈ Task ÈóÚëČóìäòÛ

ßõÉóäÔóîÚùâòÖõ ĀÖ¬×­óÿÜĆÚ ÅČóä­îÈÉóÂéúÚã°ÂæóÈ ÿÃ­óëú¬äñÛÛÕ­èã Policy and Planning äñÛÛĀëÕÈ Task ÈóÚëČóìäòÛ

ßõÉóäÔóîÚùâòÖõÿË¬ÚÂòÚ 

 

6. ÅæõÂØöćāÅäÈÂóä ÉóÂÚòĈÚ ÅæõÂÜù¬â Approve äñÛÛÿÜæöćãÚë×óÚñÂóäßõÉóäÔóîÚùâòÖõ  ÉóÂ îãú¬äñìè¬óÈÂóäîÚùâòÖõ ÿÜĆÚ 
Ý¬óÚÂóäîÚùâòÖõ ÉóÂÚòĈÚāÅäÈÂóäĀëÕÈĂÚÿâÚú ĀÉ­ÈÿÜõÕāÅäÈÂóä āÕãìóÂÖ­îÈÂóäÕúæñÿîöãÕāÅäÈÂóäÅæõÂØöćæõÈÅ°Ëøćî
āÅäÈÂóä ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù Ăì­ÂäîÂĂÚË¬îÈ Comments Ì÷ćÈÉñăÜĀëÕÈĂÚÿâÚú ÿëÚîāÅäÈÂóäĂìâ¬ ÃîÈìâóã
ÿìÖùÂóäßõÉóäÔó 
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7. ĀÖ¬×­óìóÂ User Campus Policy and Planning ìäøî Policy and Planning ÅæõÂ Reject ÚòĈÚ äñÛÛÿÜæöćãÚ

ë×óÚñÂóäßõÉóäÔóîÚùâòÖõ  ÉóÂ îãú¬äñìè¬óÈÂóäîÚùâòÖõ  ÿÜĆÚ ăâ¬Ý¬óÚÂóäîÚùâòÖõ  ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù Ăì­ÂäîÂĂÚ

Ë¬îÈ Comments Ì÷ćÈÉñăÜĀëÕÈĂÚÿâÚú ÿëÚîāÅäÈÂóäĂìâ¬ ÃîÈìâóãÿìÖùÂóäßõÉóäÔó 

 

8. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin ÿßøćîØČóÂóäĀÂ­ăÃÿîÂëóäĀæñãøćÚÖäèÉëîÛĂìâ¬ āÕã ÅæõÂæõÈÅ°ÃîÈÿîÂëóä äñÛÛÿÜõÕ

ÿîÂëóä 
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9. ĀÂ­ăÃÿîÂëóä ÉóÂÚòĈÚØČóÂóäÛòÚØ÷ÂÿîÂëóä äñÛÛÛòÚØ÷ÂÿîÂëóäæÈĂÚäñÛÛ Āæ­èÅæõÂ  

 
 

10. ë×óÚñāÅäÈÂóäÿÜæöćãÚÉóÂ ăâ¬Ý¬óÚÂóäßõÉóäÔó ÿÜĆÚ îãú¬äñìè¬óÈÂóäîÚùâòÖõ āÕã User Campus  Policy and 
Planning ìäøî Policy and Planning  ăÕ­äòÛÂóäĀÉ­ÈÿÖøîÚØöćìÚ­ó My Task ÿßøćîĂì­ăÜØČóÂóä Review ĀæñîÚùâòÖõ
ÿîÂëóäîöÂÅäòĈÈ 

 

 

11. ÕČóÿÚõÚÂóäÖóâ Ã­î 5-10 îöÂÅäòĈÈ 
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Á ÃòĈÚÖîÚØöć 3 ĀÉ­ÈÿÜõÕāÅäÈÂóä 

1. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin äñÛÛĀëÕÈìÚ­óĀäÂ 

2. ÅæõÂÿâÚú ĀÉ­ÈÿÜõÕāÅäÈÂóä äñÛÛĀëÕÈäóãÂóäāÅäÈÂóäØöćăÕ­äòÛÈÛÜäñâóÔ 

 

 

3. ÅæõÂæõÈÅ° ÃîÈāÅäÈÂóäØöćÖ­îÈÂóäĀÉ­ÈÿÜõÕ äñÛÛĀëÕÈäóãæñÿîöãÕÃîÈāÅäÈÂóäßä­îâÂòÛÖóäóÈ

ĀÝÚÂóäĂË­É¬óãÈÛÜäñâóÔĀÖ¬æñăÖäâóë äèâ 4 ăÖäâóë 
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4. ÂäîÂäóãæñÿîöãÕĀÝÚÂóäĂË­É¬óã ÉóÂÚòĈÚ ÂÕÜù¬âÛòÚØ÷Â äñÛÛØČóÂóäÛòÚØ÷ÂĀÝÚÂóäĂË­É¬óãāÅäÈÂóä 

 



ËøćîÿîÂëóä : SD15-231.1 Ýú­ÉòÕØČó : ABCs ìÚ­ó : 56 / 150 
ÜäñÿáØÿîÂëóä : User³s Manual ìÚ¬èãÈóÚ : RMUTI èòÚØöćßõâß° : Ƙƞ ß.Å. ƜƗ 

 

Á ÃòĈÚÖîÚØöć 4 ãøćÚÃîîÚùâòÖõÂóäĀÉ­ÈÿÜõÕāÅäÈÂóä 

1. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin äñÛÛĀëÕÈìÚ­óĀäÂ 

2. ÅæõÂÿâÚú ĀÉ­ÈÿÜõÕāÅäÈÂóä äñÛÛĀëÕÈäóãÂóäāÅäÈÂóäØöćăÕ­äòÛÈÛÜäñâóÔ 

 

3. ÅæõÂāÅäÈÂóäØöćÖ­îÈÂóäĀÉ­ÈÿÜõÕ ÉóÂÚòĈÚÂÕÜù¬â ĀÉ­ÈÿäõćâāÅäÈÂóä  
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ìæòÈÉóÂÂÕÜù¬â ĀÉ­ÈÿäõćâāÅäÈÂóä ÿÂõÕÝæÕòÈÚöĈ 

¶ ÂäÔöë¬ÈÅČóä­îÈÉóÂèõØãóÿÃÖ 
- ĀëÕÈÂóäĀÉ­ÈÿÖøîÚìÚ­ó My Task ÃîÈUser Campus Policy and Planning  

¶ ÂäÔöë¬ÈÅČóä­îÈÉóÂéúÚã°ÂæóÈ 
- ĀëÕÈÂóäĀÉ­ÈÿÖøîÚìÚ­ó My Task ÃîÈUser Policy and Planning  

ƚ. ÂäÔöØöćÿÜĆÚÅČóä­îÈÉóÂèõØãóÿÃÖ ÿÃ­óëú¬äñÛÛÕ­èã Campus  Policy and Planning äñÛÛĀëÕÈ Task ÈóÚëČóìäòÛßõÉóäÔó
îÚùâòÖõ ĀÖ¬×­óÿÜĆÚ ÅČóä­îÈÉóÂéúÚã°ÂæóÈ ÿÃ­óëú¬äñÛÛÕ­èã Policy and Planning äñÛÛĀëÕÈ Task ÈóÚëČóìäòÛßõÉóäÔóîÚùâòÖõ
ÿË¬ÚÂòÚ 
 

 

5. ÅæõÂØöćāÅäÈÂóä ÉóÂÚòĈÚ ÅæõÂÜù¬â Approve äñÛÛÉñäñÛÛÕČóÿÚõÚÂóäëä­óÈäìòëāÅäÈÂóäÖóâāÅäÈëä­óÈ ĀæñÂóäĀÉ­ÈÿÜõÕ

āÅäÈÂóäÉñÖ­îÈÝ¬óÚÂóäîÚùâòÖõÉóÂéúÚã°ÂæóÈĀæ­èÿØ¬óÚòĈÚ āÅäÈÂóäÉ÷ÈÉñĀëÕÈĂÚÿâÚú ä́óãÈóÚÝæÂóäÕČóÿÚõÚÈóÚāÅäÈÂóä È.ƞµ 

āÕãìóÂÖ­îÈÂóäÕúæñÿîöãÕāÅäÈÂóäÅæõÂØöćæõÈÅ°ËøćîāÅäÈÂóä ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù Ăì­ÂäîÂĂÚË¬îÈ Comments Ì÷ćÈÉñăÜĀëÕÈ

ĂÚÿâÚú ĀÉ­ÈÿÜõÕāÅäÈÂóä ÃîÈìâóãÿìÖùÂóäĀÉ­ÈÿÜõÕāÅäÈÂóä 
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Ɯ. ĀÖ¬×­óìóÂ User Campus Policy and Planning ìäøî Policy and Planning ÅæõÂ Reject ÚòĈÚ äñÛÛÿÜæöćãÚë×óÚñÂóäÖäèÉ

ÿîÂëóäßõÉóäÔó  ÉóÂ îãú¬äñìè¬óÈÂóäßõÉóäÔó ÿÜĆÚ ăâ¬Ý¬óÚÂóäßõÉóäÔó ìäøîÖ­îÈÂóäĂë¬ìâóãÿìÖù Ăì­ÂäîÂĂÚË¬îÈ Comments 

Ì÷ćÈÉñăÜĀëÕÈĂÚÿâÚú ĀÉ­ÈÿÜõÕāÅäÈÂóä ÃîÈìâóãÿìÖùÂóäĀÉ­ÈÿÜõÕāÅäÈÂóä 

 

 

Ɲ.ÿÃ­óëú¬äñÛÛÕ­èã OU Admin ÿßøćîØČóÂóäĀÂ­ăÃĀÛÛĀÝÚÂóäÕČóÿÚõÚāÅäÈÂóä 

ƞ.ĀÂ­ăÃäóãæñÿîöãÕÃîÈĀÝÚ ÉóÂÚòĈÚ ÅæõÂÜù¬â ãøćÚĀÉ­ÈÿÜõÕāÅäÈÂóäĂìâ¬ 

Ɵ.ë×óÚñāÅäÈÂóäÿÜæöćãÚÉóÂ ăâ¬Ý¬óÚÂóäßõÉóäÔó ÿÜĆÚ îãú¬äñìè¬óÈÂóäîÚùâòÖõ āÕã User Campus  Policy and Planning ìäøî 

Policy and Planning  ăÕ­äòÛÂóäĀÉ­ÈÿÖøîÚØöćìÚ­ó My Task ÿßøćîĂì­ăÜØČóÂóä Review ĀæñîÚùâòÖõÿîÂëóäîöÂÅäòĈÈ 

ƗƖ.ÕČóÿÚõÚÂóäÖóâÃ­î ƚ-Ɵ îöÂÅäòĈÈ 
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2. ÃòĈÚÖîÚØöć 5 ÛòÚØ÷ÂÝæÂóäÕČóÿÚõÚÈóÚ 

1. ÿÃ­óëú¬äñÛÛÕ­èã OU Admin äñÛÛĀëÕÈìÚ­óĀäÂ 

2. ÅæõÂÿâÚú äóãÈóÚÝæÂóäÕČóÿÚõÚÈóÚ È.ƞ äñÛÛĀëÕÈäóãÂóäÃîÈāÅäÈÂóäØöćÝ¬óÚÂóäÿëÚîÃîÈÛÜäñâóÔ 

 

3. ÅæõÂ ÃîÈāÅäÈÂóäØöćÖ­îÈÂóääóãÈóÚÝæ äñÛÛĀëÕÈäóãæñÿîöãÕĀÝÚÂóäĂË­É¬óãāÅäÈÂóä

ØöćăÕ­ÂäîÂăè­ÖîÚĀÉ­ÈÿÜõÕāÅäÈÂóä 
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4. ÂäîÂÉČóÚèÚÖóâäóãÂóäÃîÈÂóäĂË­É¬óãÈÛÜäñâóÔ ìóÂâöìâóãÿìÖù Ăì­ÂäîÂæÈĂÚË¬îÈìâóãÿìÖù 

ÉóÂÚòĈÚÂÕÜù¬â Save Draft äñÛÛØČóÂóäÛòÚØ÷ÂÅ¬óĂË­É¬óã 

- ÂóäÂÕÜù¬â Save Draft ëóâóä×ÂæòÛâóĀÂ­ăÃăÕ­îöÂ 

- ÂóäÂÕÜù¬â Submit ăâ¬ëóâóä×ĀÂ­ăÃăÕ­Āæ­è ĀæñÉñĀëÕÈĂì­ÂäîÂĂÚăÖäâóë×òÕăÜ 

 

 

5. ÂäîÂĀÝÚÂóäĂË­É¬óãÈÛÜäñâóÔĂì­ÅäÛØùÂăÖäâóë ĀæñÂÕÜù¬â Submit äñÛÛØČóÂóäÛòÚØ÷ÂĀÝÚÅ¬óĂË­É¬óã ĀæñĀëÕÈ

ĂÚäóãÈóÚ ĀæñÉñÃ÷ĈÚë×óÚñëČóÿäĆÉ 
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3.2 ÂäñÛèÚÂóäØČóÈóÚÃîÈÿîÂëóäāÅäÈÂóäÜäñÿáØ È.ƚ È.ƛ 
3.2.1 ÿîÂëóäāÅäÈÂóäÜäñÿáØÈÛÜäñâóÔĀÝ¬ÚÕõÚ 
 

 
 
 

āÕãëäùÜÃòĈÚÖîÚÂóäØČóÈóÚÕòÈÚöĈ 

ÃòĈÚÖîÚØöć Ɨ ÉòÕØČóÿîÂëóäĀæñÃîäìòëÅČóä­îÈ 

ÃòĈÚÖîÚØöć Ƙ ãøćÚÖäèÉëîÛ èõØãóÿÃÖ ĀæñéúÚã°ÂæóÈîÚùâòÖõÿîÂëóä 

ÃòĈÚÖîÚØöć ƙ ÂäîÂÈÛÜäñâóÔîÚùâòÖõāÅäÈÂóä ĀæñĀÂ­ăÃÈÛÜäñâóÔÂóäÃî 

ÃòĈÚÖîÚØöć ƚ ÂóäĀëÕÈÝæÿßøćîäòÛØäóÛÈÛÜäñâóÔÃîÈèõØãóÿÃÖ ĀæñéúÚã°ÂæóÈ 

  




















































































































































































